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Alternate Phone- It’s important to add a backup phone number- in case you leave your cell at home or 

you are at home and need to access email.   

Office 365 will send you a test verification, please follow the steps to verify the method and number you 

enters.   

 

 

 

Choose type of phone 

(authentication, cell, office) and 

select your method (text a code, call 

me).  Click Next. 



 
 

 

 

 



 
 

 


